
Campus Reopening 
Policies & Procedures



PLEASE BE AWARE...
➢ These procedures are subject to change based on district 

or government guidelines.

➢ These procedures are subject to change on a needs basis.

➢ These procedures are all purposefully designed to help 

enforce safety protocols during the entirety of the school 

day for both staff and students.

➢ These procedures will only work if EVERYONE does their 

part, so we want and need your input, feedback, and buy 

in.

➢ We all want to go home every day feeling that both we 

and our families are safe.



ARRIVAL PROCEDURES



Early Arrivals
➢ The building must remain closed to students until 

the first bell signalling the beginning of intake at 

6:20AM.

➢ Students will not be allowed to enter the building 

early for any reason as a precaution against close 

contact with other students.



Early Arrivals
➢ Car riders will be strongly encouraged to stay in 

their cars until the building opens, or to practice 

social distancing while outside the building waiting 

for entry.

➢ Bus riders will be required to stay on their bus until 

directed to enter the building by the bus ramp 

administrator.

➢ Tape markers will be placed on the patio and 

sidewalk at both front and back entrances to the 

building to indicate where students should stand at 

an appropriate interval for social distancing.



Morning Intake
➢ Bus riders will only enter through the rear entrance 

next to the bus ramp.

➢ Bus riders will be directed to maintain social 

distancing as they exit their bus and line up to enter 

the building.

➢ Car riders will only enter through the front entrance 

by the office.

➢ Car riders will be strongly encouraged to social 

distance while outside the building. 



Morning Intake
➢ When students enter, they will open their bags to 

show the teacher/staff member on duty. The 

teacher/staff member will examine student bags 

without touching anything (a ruler or other tool may 

be used to more carefully inspect a student’s 

possessions).

➢ Students will pass through the metal detector then 

be immediately directed to wash/sanitize their 

hands using the hand sanitizer station or the nearest 

restroom (1400 restroom in the front or 1200 

restroom in the back).



Breakfast
➢ Breakfast will be grab and go. Meal carts for 

distribution will be near each point of entry.

➢ Students will get their meal and report to a waiting 

area where they will be monitored to enforce social 

distancing.

➢ We will use 4 different in the school, as one fills up 

students will be directed to the next.

○ Library

○ Cafeteria

○ Gym

○ Rotunda (Last Resort)



IN CLASS PROCEDURES



Entering Class
➢ When entering the room, students should remain 6 

feet apart as much as possible.

➢ Students will sanitize their work area before taking 

their seat.

➢ Students must sit in assigned seats. 

➢ Teachers will be required to create seating charts for 

all class that accommodate for social distancing (as 

much as is possible).

➢ Seating charts for each class will be submitted to 

administration to keep record of who students may 

have contact with during the course of a class.



Class Instruction
➢ Follow normal class management procedures, but 

also incorporate 6 feet social distancing between all 

people in the room as much as you are able.

➢ Students and staff are required to keep their masks 

on at all times.

➢ Students may leave to go to the restroom one at a 

time with a written pass from the teacher.

➢ Teachers are allowed to use the collaboration areas, 

but must remember to maintain social distancing 

and have the class sanitize the area before the end 

of class.



Mask Enforcement
➢ Students who are not wearing masks appropriately 

or not at all there will be 3 steps of consequences.

○ 1st offense- Conference with the student 

outside of the classroom and document in 

e-school. Emphasize the importance of wearing 

a mask.

○ 2nd offense- Parent contact and document in 

e-school.

○ 3rd offense- Refer student directly to their AP.



Exiting Class
➢ 5 minutes prior to dismissal, have students 

clean/sanitize their work area including:

○ Desk & Chair

○ Chromebook

○ Calculator

○ Any other class equipment or reusable 

classroom material

➢ Everyone, including the teacher, should 

sanitize hands before leaving.

➢ Teachers will dismiss students by rows or 

small groups. 



TRANSITION PROCEDURES



Release and Movement
➢ We will stagger release of students between classes  by grade 

level every couple of minutes in order to minimize the number 

of students in the hallways at one time.

➢ During class transition all hallways will be 1 way. Students 

must move counterclockwise around the building, both 

upstairs and downstairs.

➢ The cafeteria will remain two way so students may cross over.

➢ The 1300 hallway will remain 2 way, as there is no other entry 

point.

➢ The upstairs rotunda will be closed to all student traffic.

➢ Longest route takes ~5 minutes to walk without stopping.



Restroom and Signage
➢ During class transition only the 1400 hallway bathroom 

downstairs across from the counselors’ office and the 

2200 hallway bathroom upstairs by the bus ramp will be 

open for students.

➢ We will have a great deal of signage, as much as fire code 

will allow, on the walls and possibly the floor to help 

direct student traffic.



Downstairs



Upstairs

CLOSED



DISMISSAL PROCEDURES



Dismissing from 5th Period
➢ At the end of the day, bus riders will be released 

first, one hallway at a time.

➢ Car riders will be released next, again, one hallway at 

a time.

➢ Car riders will use two points of exit. 

○ Downstairs car riders will use the main entrance 

by the front office. 

○ Upstairs car riders will come down the stairs on 

near the 1100/2100 hallways and exit through 

those doors by the vending machines.



PPE INVENTORY & PROCEDURES
Mr. Alexander



Personal Protective Equipment (PPE)
➢ Each teacher will receive a bottle of 

hand sanitizer, 5 day PPE kit, and a 

spray bottle filled with disinfectant. 



VISITOR & DELIVERY PROCEDURES



Campus Visitors
➢ No visitors will be allowed on campus without an 

appointment. 

➢ Visitors will be required to have a temperature check 

conducted. 

➢ Campus monitors assigned to the front raptor will have a 

COVID pre-screening questionnaire visitors will have to  fill 

out. Forms will be kept on file in a binder. 

➢ Visitors will be required to wear masks and will be escorted to 

and from the designated area.

➢ Parent conferences, hearings, ARDS, etc. are highly 

encouraged to occur online.



Deliveries
➢ No UBER Eats , DoorDash or any app 

based food deliveries will be allowed for 

students or staff.
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